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Purpose:

This policy sets out guidelines and procedures for the reporting of incidents and injuries involving FHT employees, physicians, patients and visitors.  Incidents and injuries must be reported in order to fulfill legislative requirements and assist in maintaining a healthy and safe work environment.

Procedures:

· All incidents and injuries involving employees, physicians, patients or visitors shall be reported by the individual(s) involved, before leaving the premises, to the Supervisor.

· Incidents and injuries shall be reported on the FHT Incident/Injury Report Form and signed by the party reporting the incident as well as the Supervisor.

· The designated Supervisor shall ensure that an injured employee or visitor receive first aid or medical treatment immediately.

· The cause of the incident/injury shall be reviewed, investigated if required and any necessary changes in conditions, procedures or protective equipment will be implemented as required.

· A summary of incidents will be provided to the Joint Health & Safety Committee on a regular basis to evaluate trends in injuries and hazards and make recommendations.

· The Supervisor shall ensure that incidents involving a critical injury or death are reported to the Joint Health & Safety Committee and a Ministry of Labour Inspector immediately.

· The scene of a critical injury shall remain unchanged until it has been investigated by an Inspector, except in cases where leaving the site unchanged could cause further injuries.

