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    Family Health Team
The FHT is committed to providing a safe and healthy work environment for all employees in accordance with the Occupational Health and Safety Act and regulations.  The FHT will take every normal and reasonable precaution to provide a safe and healthy workplace and is dedicated to reducing the risk of workplace injuries and illnesses.

Purpose
To provide direction to the FHT staff regarding the safe and correct handling and disposal of sharps, in the course of performing their duties.

To minimize the risk and prevent the transmission of Bloodborne Pathogens among staff, and physicians while performing their activities involving sharps.
Procedures

Handling Sharps
Needles/Syringes: Needles and syringes must be used routinely in the Treatment area.  When it becomes necessary to perform procedures elsewhere a tray must be used to transport the equipment to the location.  The procedure and policy remains the same for the retractable needles.
Portable Sharp Containers are to be used for the disposal of contaminated sharps when not in the usual Treatment area.  The needle caps should not be removed until needle/syringe is ready for use.
Scalpel Blades: Appropriate measures must be used in the handling and disposal of all scalpel blades to avoid being injured.

Glass & Broken glass:  Glass must be handled delicately to prevent breakage and injury.  When glass is broken staff must use heavy gloves and/or dustpan and brush to pick up or sweep up the broken glass.
 Other sharps:  Staff must take every precaution necessary to handle sharps appropriately and as they are intended, to avoid injury. 
Sharps Disposal Container Characteristics

The Sharps container must have the following characteristics:

i).           Transparent

ii).           Be made of tough material that is resistant to puncture, tearing, abrasion laceration, chemical or liquid permeation or degradation.

iii).          The closing mechanism must be designed such that it poses minimal or no risk to the person closing or carrying it to its final destination.

Sharps Disposal Techniques

	Horizontal technique
	· Visually check container for any sharps sticking out prior to dropping any glass, needle, or needle/syringe into the container.

· Hold the item to be discarded in a horizontal position and at least 6 inches (15 centimeters) above the opening, and drop

· Do not force any item down the opening

	Vertical Technique
	· Visually check container for any sharps sticking out prior to dropping any glass, needle, or needle/syringe into the container.

· Hold the item to be discarded in a vertical position, and at least 6 inches (15 centimeters) from your finger tips and release down the opening

· Do not force any item down the opening


Sharps Disposal Procedures:

Point of Use Disposal

· Contaminated Sharps must always be disposed of in the Sharps Container immediately after use and at the point of use; 
· Use Portable Sharps Disposal Containers when performing procedures outside the usual treatment areas; and
· Do Not Overfill the sharps disposal container according to the manufacturer’s directions.

No Recapping

· Do Not Recap needles (used or unused).
· Recapping has been the greatest cause of needle stick injuries.
Sharps Disposal Container Pick Up for Disposal

· Tightly close the lid of the container when it is three-quarter (3/4) way full (manufacturer’s full line mark); 
· Place container in Hazardous Box lined with Yellow bag; and
· Call for pick up and disposal.
Responsibilities and Accountabilities

Every staff or person that uses or handles sharps is responsible and accountable for disposing of sharps in an appropriate and safe manner that minimizes risks to themselves, their clients and fellow staff.
Staff must abide by all policies, procedures, and protective measures provided regarding the safe use, handling, and disposal of sharps.
Where sharps such as needled are used, it is the responsibility of the staff in this area to ensure that filled sharp containers are properly sealed, removed and placed in the appropriate boxes for pick up.
Improper disposal of sharps does constitute a willful misconduct, and may also constitute a willful endangerment under the Occupational Health and Safety Act, and related statutes.  
Where a staff is found responsible for the improper disposal of sharps, the staff is subject to progressive discipline as outlined in the FHT policy. 

	IN CASE OF 

SHARPS INJURY:

· Remain calm.

· Allow wound to bleed freely, then wash it with soap and water.
· If possible notify immediate manager/supervisor of the injury.

· Complete Employee Incident Report. 

· Seek medical assistance.



Post-Exposure Follow-Up
· Will be undertaken by the employee’s family physician.
Evaluation

On-going evaluation of sharps injuries is essential to ensure compliance and effectiveness of treatment and training.  Incident reports of sharps injuries and related blood and body fluid exposures will be completed and analyzed with respect to time, place, person and circumstance, and the summary date reported to the Joint Health and Safety Committees and others as appropriate analysis is directed towards the improvement of in-service education, processes to reduce or eliminate exposures, and equipment effectiveness and appropriateness.
Definitions [if applicable]
For the purpose of this policy, sharps include, but are not limited to;

i) Needles/syringes;
ii) Huma pens/Nova-pens;
iii) Scalpel blades;
iv) Razor blades;
v) Scissors/lancets;
vi) Suture needles;
vii) Safety pins; and
viii) Glass/broken glass including glass thermometers and ampoules.
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